
The City of San Luis Obispo invites your 
interest in the position of:

ASSISTANT TO THE 
CITY MANAGER



ABOUT THE CITY: SAN LUIS OBISPO

City Values
Located in the heart of California, the City of San Luis 
Obispo (SLO) offers a high quality of life to its 
community members. San Luis Obispo embraces 
Healthy and Smart (HAS) as the City-wide 
organizational culture. 
Healthy is demonstrated through their commitment to 
openness and transparency, collaboration with 
stakeholders throughout the community and 
organization, commitment to lifelong learning through 
professional organizations and our Leadership and 
Learning Academy, employee recognition, and a 
collegial executive team. 
Smart is evident when you meet City employees who 
are incredibly knowledgeable in their disciplines, 
implement state of the art tools and technology, and 
think strategically.

45,000 residents

315 days of sunshine per year

4th lowest commute time in 
the US

Home to one of the most vibrant 
and largest ongoing Farmer’s 
Markets in the nation 

Home to a nationally ranked 
technical university, Cal Poly San 
Luis Obispo

Named one of the “happiest” 
towns in North America by 
Dan Buettner author of “Thrive” 
and “Blue Zones”

10 minutes from the Pacific 
Ocean

Bicycle-friendly commuter 
status 
(Recognized by the League of American 
Bicyclists Gold Level Award)

3,775 acres of open space 
with abundant trails for hiking and 
biking

28 parks with a skate park, 
soccer fields, ball fields, and newly 
remodeled playgrounds

SLO AT A GLANCE



ABOUT THE POSITION: ASSISTANT TO THE CITY MANAGER

The Role: Assistant to the City Manager
The Assistant to the City Manager will provide management 
level support to the City Manager to assist with both internal 
and external work efforts. The primary responsibilities of the 
Assistant to the City Manager will include:

KEY TRAITS

COLLABORATIVE 
The Assistant to the City Manager will need 
to interact and work a variety of staff, 
community members and partner agencies 
at all levels. Helping to bring resolution to 
issues across all departments, the 
Assistant to the City Manager will need to 
establish trust among staff and the 
community to build relationships that will 
allow for optimal collaboration.

COMMUNICATIVE
The Assistant to the City Manager will need 
to successfully interact with departments 
across the City and be involved in ongoing 
internal and external projects and 
programs. Someone who can communicate 
effectively and clearly to people at all levels 
will be a key success factor.

CONFIDENT
This position will require discernment - the 
incumbent will need to decide when to 
handle a project on their own (and be able 
to do so effectively), but will also need to 
know when to bring something to the City 
Manager’s attention. The right candidate 
will demonstrate confidence in themselves 
and their decision-making abilities to make 
these choices quickly and effectively.

COMMITTED TO EXCELLENCE 
As a representative of the City Manager 
and the City, the Assistant to the City 
Manager will need to be committed to the 
values and goals of San Luis Obispo. 
Coming into a successfully run 
organization, the new Assistant will need to 
understand existing processes, but will also 
have the freedom to make improvements 
and initiate new processes

The Ideal Candidate
The City of San Luis Obispo is looking for a candidate who is 
passionate about local government and serving the City’s 
community members. The ideal candidate will be flexible, 
organized, politically astute, and committed to representing 
the City well under the direction of the City Manager. The 
individual will have a strong work ethic, an advanced 
understanding of local public policy and municipal 
operations, and experience developing and implementing 
policies and programs. 

City Manager Support
The Assistant to the City Manager will be responsible 
for handling a variety of issues that require the time and 
attention of the City Manager’s Office on behalf of the 
City Manager. That may include research and analysis 
in support of operations, policies, budget issues and 
on emergent topics, coordination with City departments 
on various issues, interacting with businesses and 
community members and representing the City and 
City Manager with partner agencies and community 
organizations.

Office of the City Manager Operations
This position will also manage several operational 
responsibilities of the City Manager’s Office including 
assisting City departments with applications and 
awards for grants, managing the City’s responses to 
State legislation, overseeing the City Management 
Internship and Fellowship programs and other 
management level work.

Special Projects
In addition to the above responsibilities, the Assistant 
to the City Manager will often be involved in developing 
and delivering special projects and acting as additional 
capacity to support unscheduled work throughout the 
City. This could include developing ordinances and 
resolutions at the request of the City Council and 
working on new organizational programs and initiatives.



The City is committed to providing competitive compensation as part of an overall 
strategy to attract and retain highly qualified individuals who exemplify the City’s 
organizational values.

Salary
Thes salary range for the Assistant to the City Manager is $92,040 - $115,024 
annually. Placement within the range is dependent on qualifications and 
experience.

Relocation 
Reimbursement or signing bonus up to $10,000 if relocating more than 50 
miles.

Health Insurance
The City will contribute the following monthly amounts towards your health 
plan benefits: $600 for single employee, $1,187 for employee + 1, or $1,607 
for family coverage. 

Retirement
CalPERS Classic Members are enrolled in the 2% @ 60 formula; New 
Members are enrolled in the 2% @ 62 formula. The City does not 
participate in Social Security.

Schedule and Time Away From Work
Enjoy the “SLO Life,” a 9/80 work schedule, a remote/hybrid work 
schedule, 12 days of vacation per year, 12 days of sick leave annually, 
and 13 paid holidays.

Professional Development
Your professional growth in the area of diversity, equity and inclusion 
will be supported. Additionally, the City sponsors leadership and 
learning academies through The Centre for Organization 
Effectiveness.

BENEFITS & HOW TO APPLY

HOW TO APPLY
Interested parties should apply through the City’s website at 
https://www.governmentjobs.com/careers/slobispo by midnight 
on November 24, 2021.

Please include your resume and a compelling cover letter.

If selected to interview for this position, we plan to have oral boards 
on December 9, and second interviews on December 16. Please hold 
these dates.

If you have any questions, please contact Bob Hall at (714) 309-9104.


